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	This form is to be completed by the first reviewer of a policy or procedure as designated by the Policy and Procedures Review Committee. 
The form is to be submitted to the Head of Committee of the Policy and Procedures Review Committee.

	REPORT INFORMATION

	Policy title
	[Insert title]

	Date report submitted
	[Insert date]

	Reviewer name
	[Insert name]

	MISSION ALIGNMENT
How does this policy or procedure promote the mission of the University?

	


	VISION ALIGNMENT
How does this policy or procedure promote the vision of the University?

	



	STRATEGIC PLAN ALIGNMENT 
What points of the strategic plan does this policy or procedure further?

	



	INSTITUTIONAL LEARNING OUTCOMES (ILO) ALIGNMENT
Academic policies and procedures only. Which objectives does this policy or procedure further?

	



	PROGRAM EDUCATION OUTCOMES (PEO) ALIGNMENT
Academic policies and procedures only. Which objectives does this policy or procedure further?

	[bookmark: _heading=h.zhg7rmk4vhr9]



	STUDENT LEARNING OUTCOMES (STUDENT LO) ALIGNMENT
Academic policies and procedures only. Which objectives does this policy or procedure further?

	



	MODULE LEARNING OUTCOMES (MLO) ALIGNMENT
Academic policies and procedures only. Which objectives does this policy or procedure further?

	



	STAKEHOLDER INPUT
Has the owner of this policy or procedure solicited input from necessary stakeholders? Where is it lacking in transparency either in the process of development or content?

	



	EXTERNAL REGULATIONS
Does this policy or procedure conform to MHE regulations and the accreditation standards of KAAE and MSCHE?

	



	BENCHMARKING INSTITUTION 1

	[bookmark: _heading=h.aby219eagggc]Name of the external institution
	

	[bookmark: _heading=h.esofocw8hwcs]Similarity to CUE
	

	[bookmark: _heading=h.k36bsu5myv1j]Relevant policies of the external institution
	

	[bookmark: _heading=h.w59heudmuz6t]Were all aspects of the policy or procedure benchmarked?
	         □ Yes                □ No

	[bookmark: _heading=h.xblo85jpf220]Comments
	

	BENCHMARKING INSTITUTION 2

	[bookmark: _heading=h.8dzok8eggl18]Name of the external institution
	

	[bookmark: _heading=h.yu4ywm5hx6v6]Similarity to CUE
	

	[bookmark: _heading=h.ukcwuj24vjvg]Relevant policies of the external institution
	

	[bookmark: _heading=h.5nkxf0i3ptk7]Were all aspects of the policy or procedure benchmarked?
	         □ Yes                □ No

	[bookmark: _heading=h.o5ft0yfffk4]Comments
	

	ENDORSEMENT OF THE FIRST REVIEWER

	I agree that this policy or procedure is necessary and endorse the full development of the draft policy. 
Signature: ___________________________________________________ Date: 
Name: ___________________________________________________________
Position: __________________________________________________________

	I do not endorse this proposal. 
A brief statement outlining why the policy or procedure is not endorsed must be provided. 
Provide information if further work is required. 
Comment: 
Signature: ___________________________________________________ Date: 
Name: __________________________________________________________
Position: _________________________________________________________

	RETURN THE SIGNED DOCUMENT TO THE HEAD OF COMMITTEE OF THE POLICY AND PROCEDURES REVIEW COMMITTEE
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